Supplier Guide to Invoicing &3 e vernova

The supplier guide to invoicing was developed to provide suppliers with information critical to correctly invoicing GE

Vernova. Issuing on time payment to suppliers is a priority to GE Vernova. The supplier’s role in understanding and

complying with GE Vernova invoice requirements is critical to be able to receive payment on time.

GET HELP

Questions related to any of the guidelines can be directed to the GE Vernova contact who issue the purchase
order.

INVOICE GUIDELINES

Purchase Order
o Asingle purchase order must be clearly visible on the invoice document.
o If aninvoice includes multiple purchase order numbers, the invoice will be rejected.
o Invoices without a PO will be rejected. Work with your GE Vernova contact to obtain a PO.

Legal Entity
o Invoices are required to be issued to the legal entity which issued the GE Vernova purchase order.
o If asubsequent communication was received that the original legal entity which issued the PO has been
subject to a change, please follow the latest guidelines.
o Invoices submitted with a legal deemed to be invalid or incorrect will be rejected.

Tax Registration Identification
o The buyer and seller tax registration numbers should be clearly listed.

Each Invoice Should Contain Three Addresses
o Required
=  Bill To Address: Legal entity address which from the GE Vernova purchase order
= Ship To Address: Location where the material or service will be delivered.
o Recommended
=  Mail To Invoice: Location or application used to submit the invoice.
Document Type
o The term “Invoice” or “Credit” must be clearly stated on the document.

” o«

o Documents titled as “proforma”, “statement” or “payment request” will be rejected.

Currency
o The currency name, code or symbol must be clearly visible on the document.
o The currency which the invoice is issued in must match the currency which the purchase order was issued.

Invoice Amount
o Theinvoice should clearly state the subtotal charged, tax amount and total amount billed.
o The total amount should equal the total sum of the items charged on the invoiced.
o Invoices with items charged on the invoice which are not present on the GE Vernova purchase order will
be rejected. This includes any miscellaneous charges such as shipping, packaging, or any fees. All
amounts charged except tax must be present on the GE Vernova purchase order.
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e Invoice Number
o Theinvoice document must clearly state a unique invoice number.
o Invoices submitted without an invoice number or with an invoice number previously used will be rejected.

e Remit To Instructions
o Theinvoice document should clearly state the bank account the payment is to be remitted. GE Vernova
does not issue payments in the form a check.

e Invoice Date
o The invoice document must clearly state an invoice date. The invoice date must not be a future date.

e Details of items billed.
o Eachline item billed should clearly identify.
= The purchase order line which the item is billed to.
=  The amount which is billed.
= The quantity which is billed.
= The unit price which is billed.
= Adescription, part number, or item number.
o Invoice line items which do not clearly indicate which GE Vernova purchase order line the item is billed to
will be rejected.
o The items billed should not differ in terms of price, quantity, or value. Submitting an invoice which
exceeds the price or quantity from the issued purchase order will be rejected.

A sample invoice has been included where local regulations allow for company specific invoice formats to be
issued which highlight each invoice requirement described in the guidelines.
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INVOICE FORMAT EXAMPLE

ANY VENDOR CO '
ANY STREET INVOICE
ANY TOWN
ZIP/POST CODE
INV NUMBER 123458 INTERNAL CONTACT « o Internal contoct -
contoct department ot
INV DATE 19-Dec-13 TELEPHONE {888) 123-4567 vendor, including
EM Al L occts nyco.d phone number ond
= o . : = - - =TT o emoil oddress
- Name of EES Sl Toroddiesy: : Locotion of service: -  ||REMIT O
the GE 1 TI v ress must match e Vv to correspond with v
oo EE INFORMATION ON YOUR oddreis thowe 66 GF GE P/O DEU ERY ADDRESS oddiesi tor esrvica A ENDOR CO
materiol or PURCHASE ORDER PO provision on GE PO BOX 123
service os
iaicoted on IOR CONTACT LOCAL BUYER OWN
Purchase P/POST CODE
Ovder £ REQUESTOR: Thomas Edison
Purchase Order OO X A Total man hours 1
mmmzh e;o:;‘;ynlo S0S20000KX Fotal labour hours LINE XX SHIP XX $40.00 Y $440.00
KMG:“'OM SOSX00000CX Total expenses LINE XX SHIP XX $300.00 Y $300.00
number. Do not
truncate or olter S0S X000 X Misc Expenses UNE XX SHIP XX $625.00 Y $625.00
Oy vy Description - As stoted on Purchase Order
- Invoice fine item |
must "'_d'““' the respective PO line item Quantity - hours worked or quantity shown on Purchase Order
being billed : s Unit Price - As stated on Purchase Order
Purchase Order shipment Number - Invoice Tax - Indicate whether items ore taxoble using Y/N or indicote rote
line item should reference the cofresponding of tax / tox amount for VAT
PO shipment line number for the item being UB TOTAL $1,365.00
billed. Eoch PO Line must have ot least one
line ind g dates of leted service / b STpas
TOTAL $1.603.88
PAYMENT TERMS: P/O PAYMENT TERMS Remit to oddress' Where the poyment should be sent: -
«if payment by EFT, Remit to must motch exactly the detoils submitted on EFT application form
INVOICE CURRENCY: P/O CURRENCY «If not on EFT, DO NOT change Remit To’ address without notifying Accounts Poyable by emailing
thebuyevonmeroondcskmgb' fi ion once the changes are
VENDOR BANK ACCOUNT DETAILS FOR "‘ i'm“f: «if Bank informotion is required, include Bank Name, branch, address (PO lox, Street, csty Coulmy
Routing [ABA, BLZ, CHIPS, Swift, Sortcode, etc) Account ber ond of
VENDOR VAT REGISTRATION NUMBER: Any chonges in this information by emao! n?ﬁebuywmmm informotion and oshngbt
confirmation once the chonges are completed
mmm terms os stated on Purchase
- Currency of invoice should be stated ond should
mo«h the currency of Purchase Order
VAT Registration Number — VAT or local tax registration number of
vendor company




